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Using Time Periods in Inception. 
 

How to set up Time Periods / Holidays and other Schedules. 

 

How to set up Time Periods 
 

The first part of this document will look at setting up a basic Time Period in Inception 

Select Configuration -> Scheduling -> Time Periods  

Select + Add 

Give the Time Period a meaningful name. 
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Next Select the Add Items for the weekly recurring times 

 

 

Then set the Start and Stop times and the days of the week 
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You should now see the items in the list similar to this 

 

 

If there is a different time for different days you can just add them. i.e. Saturday 
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You can even put additional time periods on the same days 

 

Lastly, Inception doesn’t care about Midnight so you can create Time Periods that cross days as well.  
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A useful tool when setting up time periods, is the Calendar Preview. This will allow you to see when a time 

period is going to be active or not. 
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How to set up basic Holidays 

The first thing you need to do to add a Holiday to a Time Period is to create them. 

Due to this programming not just specifically talking about Holidays, in Inception, they are called Calendar 

Dates. 

Select Configuration -> Scheduling -> Calendars  

Select + Add 

Give the Calendar a meaningful name. 
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Then we can add Single Dates, or Date Ranges, or even Calculated Dates i.e. first Sunday of each month. 

 

***NOTE When “Repeat Annually” is selected the year stamp is ignored. 

 

Once your Calendar events have been created you can go back to the Time Period and add them as a 

Calendar Exception 

Set a Start / End Time if you want it to be a Partial override or select the “All Day” flag for a full day. 

 

*****NOTE***** By selecting the Time Period Active flag it will reverse the logic and the Time Period will 

become active based on the rest of the programming conditions. 

Priority is used if there are more than one Calendar event for the same date. The lower the number the 

higher the priority. Higher Priority instructions override lower priority. 
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The other way of doing Holidays is to create them directly in the Time Period using Exceptions. 

Select Add Items 

Set the Start / End Time and Date 

Select any extra options. Remember that Time Period Active will reverse the Exception rule. 

 


